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INTRODUCTION TO THE LAW LIBRARY 
The School of Law of Texas Tech University was 

organized in 1966, and the following year instruction 
began. In December 1969, the Law Library was moved 
from temporary quarters on campus to the newly 
completed law school building. 

The Law Library serves primarily the students and 
faculty of the School of Law. The open-shelf collection 
of the library has grown from 19,956 volumes in 
September 1967, when the first law students began 
their studies, to its present size of more than 200,000 
bibliographic items including microforms and 
government documents. The Library has met fully all 
qualitative and quantitative standards established by 
both accrediting bodies concerned with law school 
libraries - the Association of American Law Schools 
and the American Bar Association - and has also 
exceeded the somewhat higher standards set by the 
Order of the Coif. 

The Library wing of the law school building consists 
of approximately 47,163 square feet and includes four 
levels of library stacks and reading areas. Seating 
space for 468 people is provided, including study 
tables, carrels, a typing room with lockers, a 
newspaper and magazine room, and conference rooms 
on all floors. Included in the facilities are special space 
for rare books, computer terminals, microforms, and 
photocopy machines. Offices for the Library staff, Law 
Review staff, Board of Barristers, and the Legal 
Research Board are located on the first floor . 

The Library is open to all readers during library 
hours, although use of carrels and conference rooms is 
restricted to law students. The Library Administration 
reserves the right to limit use of the Library to law 
students and members of the legal profession 
immediately prior to and during final examinations 
except for government documents, which are available 
to the public at all times when the Library is open. This 
measure may be necessary due to increased 
enrollment at the law school and limited seating 
capacity in the Library. 
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SERVICE HOURS 
During the regular school year the Law Library is 

open as follows: 
Monday-Friday-7:30 a.m. to 12:00 midnight 
Saturday-8:00 a.m. to 10:00 p.m. 
Sunday-10:00 a.m. to 12:00 midnight 
Revised schedules for summer terms, vacation 

periods, and holidays will be posted near the outside 
doors of the building, on the Library bulletin board, 
and at the circulation desk. 

READERS' SERVICES AND FACILITIES 
Who May Use the Law Library Collection? The 

Law Library collection is available for the use of all 
persons having a legitimate need. Books must not be 
taken out of the Library under any circumstances 
except by persons eligible to borrow books from the 
Law Library and under the regulations applicable to 
such borrowers. As a U.S. Government Depository 
Library, government documes are available for the use 
of the public at all times. 

Who May Borrow Books from the Law Library? 
Persons eligible to borrow books to be taken from the 
Law Library are: 

Faculty members of Texas Tech University (active 
and/ or retired) 
Students of Texas Tech University who are enrolled 
for the current semester, including persons having 
paid fees to audit courses. 
University staff members, upon presentation of staff 
ID cards. 
Attorneys and judges having membership cards 
from the State Bar of Texas. 
The Public for Government Documents. 
Procedures for Checking Out Books. Plastic 

identification cards are issued to law students, faculty, 
attorneys, and others having a valid need to check out 
books. Specific instructions for obtaining ID cards are 
posted at the beginning of the fall semester. 

Limitations on the Use of Books. Reserve books 
may be checked out for two hours. However, reserve 
books charged out after 9 p.m. may be kept overnight, 
but must be returned by 8:30 a.m. the following day, 
unless the return date is Sunday. On Sunday these 
books must be returned by 10:30 a.m. Textbooks and 
treatises, which have salmon-colored cards, may be 
checked out for two weeks. Upon notice to the 
borrower, any Library material may be recalled before 
the due date. 
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If no request has been made for the book, the 
chargeout can be renewed. Renewals may be made by 
telephone. Patrons renewing books by phone are 
responsible for returning them promptly on or before 
the extended due date. 

Because the Library's collection is essentially for 
reference and research, most volumes are for use in 
the Library only. These include encyclopedias, loose
leaf services, special subject reports, some U.S. 
materials, state codes and reports, and general form 
books. Also the following may not be charged out: 
digests, citators, periodicals, and reference books. 
Only books with salmon-colored cards may be 
checked out and taken outside of the Library. 
However, most non-reserve books may be checked 
out "For Carrel Use Only" for a maximum period of 4 
days. Library books are not to be in carrels without 
being properly charged out. 

Honor Code. The Faculty of the School of Law 
approved the Honor Code in April 1979. Later adopted 
by the Board of Regents, it has been in effect since the 
beginning of the fall semester 1979. 

Principle Three of the Honor Code states, "a law 
student should not take unfair advantage in academic 
matters of another student, faculty member, staff 
member, or the law school." Concerning this principle, 
the explanatory comment says, "It encompasses failing 
to return needed library books, cutting articles from 
books or periodicals, misappropriating books or 
hoarding library materials, gaining unauthorized entry 
into the library or Law School, ... " A violation of the 
Code may result in expulsion, suspension, additional 
work to meet graduation requirements, a written 
censure from the Honor Council, which will be placed 
in the violator's Student File, or a reprimand from the 
Dean, in the form of a letter, which will be placed in 
the violator's Student File. 

Fines and Charges for Overdue or Lost Books. 
Overdue notices are posted on the bulletin board next 
to the circulation desk. Fines are not charged for 
overdue books but since the adoption of the Honor 
Code the Library administration has retained the 
option to charge fines, up to the price of the book, for 
frequent and/ or excessive abuse of the circulation 
rules. A replacement fee of $7.50 plus the price of the 
book will be assessed for lost books. A higher charge 
may be made if the material is out of print or difficult to 
replace. Students will not be able to register for classes 
until library charges are cleared from their records. 
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Using the Library. Readers are requested to 
reshelve all books used with the exception of treatises, 
textbooks, and government documents. Unless 
properly charged out, books must not be kept in 
carrels or in the typing room overnight. 

Requests for all unbound periodicals and for material 
on reserve should be made at the circulation desk. 

Permission to use the microfilm reader-printer and 
the cassette player can be obtained at the circulation 
desk. 

Questions concerning interlibrary service should be 
directed to the Reference Librarian, Office No. 132. 

Information on the location of materials in the 
Library may be obtained from the card catalog, or 
from a location chart at the circulation desk. Material 
not on the shelves can frequently be located through 
the circulation files as the material may have been 
charged out. A "hold" may be placed on material 
which is checked out, and at the time of placing the 
hold the requester will be advised at what time the 
material should be available. If the person requesting 
the hold is not present at that time, the hold will be 
voided. 

Typing. Typing is permitted only in the Typing 
Room (Room 223) . Do not type in either open or 
closed carrels, at tables, or in conference rooms. 
Lockers in the typing room are assigned to students by 
the administration office on a semester basis. 

Carrels. Individual study carrels located on all floors 
of the Library are assigned on a semester basis by the 
Student Bar Association. Keys to locked carrels will be 
issued by the Library to students assigned to such 
carrels. There will be a deposit required for each key 
issued. 

Electric Utensils. The use in the library of electric 
coffee pots, cup warmers, tea kettles, and other 
devices constitutes a fire hazard and is therefore 
prohibited. Any such appliance found in the Library 
will be removed by a staff member in order to conform 
with fire regulations. 

Conference Rooms. Conference rooms may not 
be used by non-law students. Conference rooms are 
meant to be used for group conferences, not for 
individual study. No long-term reservation is permitted. 
Students should remove personal items each day. 

Attorneys' Room. Room 134 is reserved for the 
exclusive use of attorneys utilizing the research 
facilities of the Library. A key may be obtained from 
the staff at the circulation desk. 
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Photocopying Facilities. Two coin·operated 
photocopying machines are located on the first floor 
foyer adjacent to the main reading area, a third is at 
the top of the stairs on the second floor, while a fourth 
is at the foot of the stairs on the basement level. They 
are neither owned nor rented by the Library but are 
under contract from a company which is responsible 
for their maintenance. If paper is lacking or a 
malfunction occurs, please notify the desk attendant 
who will phone for service. Library employees are 
forbidden by terms of the contract to provide any sort 
of maintenance to the machines. 

Dollar-Bill Changers. There is a dollar· bill changer 
near the photocopiers on the first floor and another in 
the student Commons near the soft·drink machines. 

Charge Cards. Photocopy charge cards may be 
purchased from the ORCA Corporation office during 
its regular office hours, or they may be bought at the 
library circulation desk from 8·5. They are sold in 
increments of $10 and $25. 

Supplies and Stationery. The Library does not 
provide supplies or stationery to students. Please do 
not ask members of the staff for pencils, paper clips, or 
other supplies. 

Pencil Sharpeners. An electric pencil sharpener is 
available at the circulation desk. Others are located on 
the east wall of the stairwell on each of the three floors 
and in the basement, and on the railing inside the 
Library in the central area of the 1st and 2nd floors. 

Smoking, Dipping, Chewing, Eating, and 
Drinking. In accordance with TEX. PENAL CODE 
ANN. § 48.01 (1974), smoking is not allowed in the 
Library - not even in conference rooms and carrels. 
An offense is punishable by a fine not to exceed $200. 

Also prohibited is the use of snuff and chewing 
tobacco and the consumption of food and drink in the 
Library, including carrels and conference rooms. 
Violators will be asked to leave the Library, and will be 
reported to the Dean and to the Honor Council. 

The Library is intended to be a quiet place in which 
to read and study. Excessive noise and loud 
conversation are not permitted. 

Users of the Library are asked to reshelve all books 
as they finish using them with the exception of 
treatises, textbooks, and government documents. 
Compliance with this rule will assure that heavily used 
reference books, not in use, will be in place for the 
next user. Hoarding of Library books will not be 
tolerated. 
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Telephones and Messages. The Student Bar 
Association provides a telephone in the Commons for 
use of students . Telephones in the Law Library are for 
staff use only. Since there is no paging system, the 
Library staff cannot deliver messages except in an 
emergency. However, brief messages received by 
phone will be written and placed on the bulletin board 
next to the circulation desk. 
LOCATING LIBRARY MATERIALS 

The Card Catalog. The Library uses a divided 
catalog. All author and title entries are arranged in one 
alphabetical sequence in the Author·Title Catalog, and 
all subject entries are filed alphabetically in the Subject 
Catalog. Thus a book can be located when either the 
author (personal name, name of a corporation, 
government agency, society, or institution), title, or 
subject of a book is known. The author's name is 
generally used as the "main entry" under which a book 
is listed in the card catalog. 

Classified Treatises and Textbooks. The treatise 
and textbook collection, located on shelves in the 
lower level reading room, is classified according to the 
Library of Congress System. L. C. call numbers 
consist in general of two principal elements, a class 
number and an author number, to which may be 
added symbols designating a particular edition. For 
example, the third edition of Austin Wakeman Scott's 
The Law of Trusts has the following call number in L. 
C. classification: 

KF730 
S3 
1967 

The components of this call number are: 
KF (the designation for Law of the U.S.) 
730 (the designated number for Trusts & 

Trustees) 
S3 (the Cutter number or author number) 
1967 (the date of publication used to indicate 

edition other than 1st ed.) 
Occasionally in L. C. call numbers, the Cutter 
numbers will be used for a further subdivision of the 
class number. This is a particularly frequent device for 
a simple alphabetical arrangement of countries, 
regions, cities, and topics. 

Before trying to locate a particular book on the 
shelves, the card catalog on first floor should be 
consulted and the call number noted. Use of the 
Library of Congress Classification System results in 
the grouping of all books on a given subject together
an arrangement that is conducive to browsing. A 
synopsis of the L. C. Schedules, as used by the Law 
Library, is provided as an appendix to this guide. 
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Federal Government Publications. The Law 
Library has recently been designated a selective 
depository for federal government publications -
commonly known as "documents." Our collection is 

presently limited, but is expected to expand 
responsively to student and faculty needs. Most of the 
documents are classified and arranged according to 
the U.S. Superintendent of Documents classification 
system, which groups publications by department,. 
bureau, agency, Commission or Congress. Exceptions 
to this arrangement are government publications 
which are either self-classifying or are logically located 
with similar materials published by commercial 
publishers. An example is the series of "official" United 
States Reports, which is shelved near the two 
"unofficial" reporters of Supreme Court cases. The 
Documents Librarian or the Reference Librarian will 
assist if the desired items cannot be located. If our 
collection does not have them, we will try to get them 
from another library or directly from a governmental 
agency. 

U.S. Material. The following U.S. material is 
shelved on the west side of the first floor. 

Reports of Federal Courts 
Federal statutes and codes 
Rules and regulations of administrative agencies 
U.S. treaties 
Texas Material. The collection of Texas material 

located on the southeast side of first floor has been 
assembled to give the user of the Law Library quick 
and efficient access to current and retrospective 
publications dealing with Texas law. It includes: 

Texas legal encyclopedia (Texas Jurisprudence) 
Digest of Texas cases (Texas Digest) 
Texas court reports (no longer published; current 

reports found in Southwestern Reporter, Second 
Series) 

Texas codes, statutes, and session laws 
Journals of the Texas Senate and House of 

Representatives 
Opinions of the Attorney General of Texas 
Rules and regulations of Texas agencies (Texas 

Register and Texas Administrative Code) 
Texas practice books, law locators, and form books 
Slip opinions of the Texas Courts of Appeals 
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General Secondary Material. General secondary 
source material, including national legal encyclopedias 
(American Jurisprudence, American Jurisprudence 
2d, and Corpus Juris Secundum), selected and 
annotated reports of cases (such as American Law 
Reports), and a multivolume legal dictionary (Words 
and Phrases) are also shelved on the southeast side of 
first floor . 

American Digest System, National Reporter 
System, and Shepard's Regional Citators. The 
American Digest System, which has been called the 
"master index to all of the case law in the United 
States," is shelved on the northeast side of first floor. 
Following it are these unites of the National Reporter 
System: 

Atlantic Reporter 
California Reporter 
New York Supplement 
North Eastern Reporter 
North Western Reporter 
Pacific Reporter 
South Eastern Reporter 
South Western Reporter 
Southern Reporter 
Shepard's Citators for each of these units are 

shelved on a Citator index table on the first floor. 
Law Reviews and other Periodicals. Bound 

volumes of law reviews and other periodicals are 
shelved alphabetically by title on the west side of the 
second floor. Unbound issues of periodicals are kept 
in the Reserve area and may be checked out for two
hour periods. The Current Law Index, the Index to 
Legal Periodicals and other periodical indexes are 
shelved on an index table in the central area of the 
second floor. The Legal Resources Index is located on 
the north wall in this area of the second floor. 

State Codes, Statutes, Court Reports, and 
Session Laws. Preceded by Shepard's Citators for 
the states are the state codes, statutes, court reports, 
and session laws on the northeast side of second floor. 
These are arranged in alphabetical order by state. The 
Law Library has complete sets of codes and statutes 
for all of the states, but the session laws are 
incomplete. The state reports consist mostly of those 
published before the National Reporter System was 
begun. 
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Materials of the Commonwealth of Nations. On 
the southeast side of second floor are located British 
materials, including English Reports, All England Law 
Reports, Laws of England, and Digest of English Case 
Law. These are followed by reports and statutes from 
other Commonwealth nations: Australia and Canada. 
South African Law Reports are located there also. 

Bar Association Reports. Reports of the 
American Bar Association, its various sections and 
committees, as well as reports on other professional 
associations are shelved on the southeast side of the 
second floor following English and Commonwealth 
material. 

Reports of Attorneys General and Judicial 
Councils. The Library has an extensive collection of 
reports of state attorneys general, state judicial 
councils, and court administrators. These are shelved 
on second floor on the southeast side. 

Third-Floor Materials. The third-floor collection 
consists of duplicate sets of heavily-used materials 
found on first floor . Included in the collection are the 
following: 

American Digest System 
American Law Reports 
Corpus Juris, Corpus Juris Secundum 
Modern Federal Practice Digest 
Texas Digest 
United States Code Annotated; United States Code 

Service 
U.S. Code Congressional and Administrative News 
National Reporter System 
U.S. Supreme Court Reports, Lawyers' Edition 
Vernon's Annotated Texas Statutes 
Materials on Reserve. In addition to treatises and 

textbooks, periodicals, and volumes of reporters 
placed on Reserve at the request of a faculty member 
in order to give all students in class equal opportunity 
to read assignments, there are other categoriees of 
materials that are kept on Reserve. They include: 

Unbound periodicals (latest issues) 
Cassette tapes and a cassette player/recorder 
Texas Supreme Court Journal 
Publications of the State Bar of Texas 
Uniform Laws Annotated 
Moot Court briefs and petitions 
American Jurisprudence Proof of Facts 
American Law Institute's Restatement of the Law 
Preliminary Prints of Official Reports of the U.S. 

Supreme Court 
Material that professors have on reserve for the 
current semester is listed in a file at the circulation 
desk. 
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Occasionally students become aware of material 
that is not on Reserve that is being heavily used. When 
this occurs, the student should call the situation to the 
attention of the Associate Law Librarian who will 
determine whether or not the material should be 
placed on Reserve. 

OCLC. A computerized, shared cataloging data 
base, OCLC, expedites the processing of new library 
materials. An Interlibrary Loan subsystem enables 
members of the library staff, in a brief on-line 
operation, to locate a specific item not owned by this 
library, and request that it be loaned. The borrowed 
item will then be received by mail for patron use in 1-2 
weeks. 

Microforms. Room 140 contains a microfiche/ 
microfilm reader-printer, as well as the Library's 
collection of microfiche and microfilm. These include, 
among other items, briefs of the U.S. Supreme Court 
from 1957 to 1970 and from 1976 to present, Texas 
Attorney General Opinions 1840-1944 (some in 
abstract form), and briefs of the Texas Supreme Court 
since the 1979-80 term, plus a growing collection of 
these briefs from earlier years. The Texas Supreme 
Court briefs not yet available on microfiche are owned 
in hardcopy and may be obtained on request at the 
Circulation Desk. Room 141 contains a growing 
collection of government documents on microfiche. 

Computerized Research. The Library has LEXIS, 
an automated legal research system which is available 
to members of the faculty and all students who have 
completed the course in Legal Research and Writing. 
Use of it requires basic training; time is saved in direct 
ratio to the expertise of the person framing the search 
and the knowledge of the terminal operator - in most 
cases, the same individual. The Coordinator of 
Automated Research (a librarian) gives instruction in 
the use of LEXIS as an integral part of Legal Research 
and Writing. Training takes place toward the end of 
the course. In addition, classes are held in the evenings 
and on weekends for persons who began their studies 
after LEXIS was installed and for those who need 
refresher sessions. The Coordinator's office is No. 131. 
LEXIS is located in No. 133. It may not be used by 
students who are employed to perform research for 
law firms and attorneys, according to the customary 
contract between law schools and companies 
controlling such systems as LEXIS. 
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Leisure Reading. The Library subscribes to several 
popular news magazines, the latest i~sues of ~hich are 
on Reserve. Older issues are placed In the LeIsure 
Reading Room on second floor, as are the various 
newspapers to which the Library subscribes . 
Newspapers include The Wall Street Journal, New 
York Times, Washington Post, Lubbock Avalanche
Journal, and a representative selection of papers from 
other Texas cities. Reading material must not be 
removed from the Leisure Reading Room. 

In the basement, along with treatises, monographs, 
and textbooks, is a good selection of legal novels, 
biographies of judges and attorneys, and broad-interest 
non·fiction. As with most books shelved in the 
basement, these may be checked out for two-week 
periods. 
LAW LIBRARY STAFF 

The primary objective of the Library staff is service. 
If you need assistance in using the library or in locating 
information or material, ask for help at the circulation 
desk. The desk attendant will contact the Reference 
Librarian concerning reference questions. Suggestions 
for acquisitions of books and materials or for 
improvement of library services may be made directly 
to the Law Librarian. 
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APPENDIX 
SYNOPSIS OF THE LIBRARY OF CONGRESS 
CLASSIFICATION SCHEDULES 

The subject layout for the LC Classification 
schedules is presented below. Each major class, 
designated by a letter of the alphabet, is expanded and 
subdivided according to a general pattern and set of 
rules established by LC, with each subject category 
progressing from general to specific topics in as logical 
an order as possible. 
A GENERAL WORKS 
B PHILOSOPHY. PSYCHOLOGY. RELIGION 
C AUXILIARY SCIENCES OF HISTORY 

(Example: BIOGRAPHY) 
D HISTORY: GENERAL AND EASTERN 

HEMISPHERE 
E-F HISTORY: WESTERN HEMISPHERE 
G GEOGRAPHY. ANTHROPOLOGY. 

RECREATION. 
H SOCIAL SCIENCES 
J POLITICAL SCIENCE 
KF LAW OF THE UNITED STATES 
KFA-KFW 

ALABAMA THROUGH WASHINGTON (LAW 
OF THE INDIVIDUAL STATES) 

L EDUCATION 
M MUSIC 
N FINE ARTS 
P LANGUAGE. LITERATURE. 
Q SCIENCE 
R MEDICINE 
S AGRICULTURE 
T TECHNOLOGY 
U MILITARY SCIENCE 
V NAVAL SCIENCE 
Z BIBLIOGRAPHY 
K PHILOSOPHY OF LAW. JURISPRUDENCE. 

COMPARATIVE LAW. INTERNATIONAL 
LEGISLATION. 

KBB ANCIENT LAW 
KBD ROMAN LAW 
THEOCRATIC LEGAL SYSTEMS: 

KBGCANON 
KBH ORTHODOX 
KBL ISLAMIC 
KBMJEWISH 
KBP OTHER 

KD LAW OF THE UNITED KINGDOM. ANGLO
AMERICAN LAW. 

KE CANADA 
KG- KTZ 

FOREIGN LAW 
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