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AN ABBREVIATED GUIDE FOR THE PREPARATION OF RESEARCH PROPOSALS 

I. 
INTRODUCTION 

There are few universities that enjoy institutional budgets 
sufficiently large to allow the support of faculty research from 
appropriated funds. If research is to be adequately supported, funds 
for individual projects must come from hundreds of agencies, foundations, 
and businesses which support research through grants and contracts. 
The individual faculty member cannot be expected to know either all of 
the sources of these funds or the exact procedures for obtaining grants 
and contracts. This abbreviated outline is prepared to help the 
individual faculty member who wishes to obtain funds for research in 
his field. Additional assistance is available in the ICASALS office. 

There are many forms that a research proposal may take. In fact, 
each agency and each foundation may require a different approach. 
However, regardless of the form of the proposal, the agency, its review 
board, or its referees can only judge the proposal on the basis of how 
well the ideas are .Presented. The investigator himself can best judge 
the adequacy of the project. It is his responsibility to communicate 
to the funding agency precisely what he is proposing, what his qualifica
tions are , and what he has done in preparation for the proposed research. 
The proposal, then, must be viewed as the first phase in the research 
project. 

This manual, based on experience in funding procedure, presents a 
brief outline of the importance and format of a good proposal. It 
presents a detailed outline for the preparation of a general proposal 
and discusses the process for the submission of proposals a t Texas Tech. 
Appendix I includes a brief discussion of the general process for sub
mitting proposals. A check list of proposal shortcomings is included in 
Appendix II. The common excuse for rejection of a proposal is lack of 
funds, although this is often onl y the official way of rejecting a 
proposal . . Another proposal might be supported because of the expression 
of ideas and the reflection of enthusiasm. Appendix III is a list of 
governmental granting agencies, general projects that they support, and 
deadlines for submission. Appendix IV gives similar information on 
foundations. Detailed information is available in the ICASALS office. 

II. 
BASIC GUIDLINES FOR PROPOSAL PREPARATION 

A. INTRODUCTION 

Detailed instructions for the preparation of a research proposal are 
included in a number of technical writing books and style manuals available 
in the library and in loca l bookstores . Commentary here is designed primarily 



to assist new faculty who have not previously prepared a proposal. The 
responsibility for the initial proposal preparation is, of course, that 
of the principal investigator. Editing assistance and mechanical 
assistance are available in the ICASALS office. 

Each agency, each foundation, and each contracting corporation may 
have a slightly different requirement for a proposal. The outline below 
is a general "ideal" outline. It includes everything that is normally 
required in a proposal. It is offered as a guide only, and where a 
particular research project does not lend itielf to all sections the guide 
should be adjusted accordingly. However, if the outline is closely 
adhered to, the proposed research will be described in a favorable manner 
and the problem of evaluation will be eased. The following aspects should 
be included in the proposal: 

PROPOSAL OUTLINE 

TITLE PAGE 

ABSTRACT 

TABLE OF CONTENTS (LISTS OF ILLUSTRATIONS AND/OR TABLES IF NECESSARY TO 
THE PROJECT) 

DESCRIPTION OF THE PROPOSED RESEARCH 
STATEMENT OF PAST WORK BY PROPOSER AND OTHERS 
STATEMENT OF PROPOSED WORK 
METHODS, TECHNIQUES, AND APPROACH 
SIGNIFICANCE OF THE OBJECTIVES 

FACILITIES AND LOCATION OF RESEARCH 

PERSONNEL 

LIST OF REFERENCES 

BIBLIOGRAPHY 

APPENDICES 

BUDGET 

The proposal should be organized to allow the referee or the review 
board to evaluate it in a minimum of time. Consequently, the proposal that 
has a sound structure, content, and employs clear, accurate language will 
create a favorable impression. 

The proposal should be written in the language and style of the pro
fessional discipline, but brevity and conciseness should prevail over 
obscure terminology. 
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Although the tone of the proposal must be objective, it is the 
invest.igator' s responsibility to guide the evaluator's judgement in a 
single direction--the acceptance of the proposed study. Not only must 
the content of the proposal be sound and defensible, but the investi
gator must convince the reader that the project is worthy of support. 

B. TITLE PAGE 

If the proposal is prepared in response to a "request for proposal" 
from an agency, this should be indicated at the top of the title page. 

The t i tle page of a proposal should contain the following information: 

1. Brief descriptive title of the research project 

2. Desired starting date (the time indicated as the starting date 
should be far enough removed to allow evaluation and processing 
by the prospective sponsor--in most cases this is 6 to 9 months) 

3. The department, foundation, etc., to which the proposal is being 
presented, and the division of the university which will 
coordinate the research 

4. Names and titles, with signature lines, for the principal 
investigator, the director of the division administering the 
research, and the president of the university 

This general information will suffice for title pages of proposals 
going to N.S .F., N.A.S. A., A.E. C., D. O.D. agencies, corporations and 
most private founda tions. However, a number of institutions require 
specialized information on the title page of proposals submitted to them. 
Anyone in doubt can consult the institution brochure or the ICASALS office . 

C. ABSTRACT 

An abstract of between SO to 150 words should be presented on the 
page following the title page. It should present a clear and concise 
statement of the objectives, the scope of the research, anticipated results, 
and their significance. The abstract must be capable of s tanding alone. 
Reference should not be made to any part of the proposal. Any unique 
approach in research or in methodology should be emphasized in the abstract. 

The investigator should bear in mind that the abstract is usua lly 
the only part of the proposal read by the higher echelon of the prospective 
sponsor groups . It is on the basis of the abstract that the proposal may 
be sent to a specific reviewer or review board. Therefore , the abs tract 
should convey a general understanding of the proposed study to individuals 
who are not particularly well acquainted with the area of research. It 
should also clearly identify the research with a given discipline or sub-
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discipline to insure that the proposal will be reviewed by people 
conversant with the field. If the research is interdisciplinary, 
this aspect should be made clea r. 

For some foundations it is well to prepare a longer summary than 
the brief abstract discussed here (Appendix IV). Trustees and 
directors of some foundations rely heavily on summaries of research 
plans and oral presentations rather than on the proposal itself . How
ever, even in such cases a detailed proposal should be prepared and 
be available to back up the abbreviated surranary of the research project. 

D. TABLE OF CONTENTS (LISTS OF ILLUSTRATIONS AND TABLES 
IF NECESSARY TO THE PROPOSAL 

A table of contents should be included immediately following the 
abstract page. A breakdown beyond the first sub-heading is usually not 
necessary. A list of illustrations and/or tables should be included 
if more than three appear in the body of the proposal. The table of 
contents not only aids the reviewer in finding a specific section, but 
also provides a brief summary of the overall organization of the proposal. 

E. BACKGROUND INFORMATION OR INTRODUCTION 

The introduction should briefly justify the project and present 
the state of the art for the proposed area of research. It should be 
documented with appropriate references. It is not necessary to do a 
complete review of the literature, but current research in the area must 
be cited. Keep in mind that the reviewer may be an expert in the 
fie ld to which the proposed investigator i s addressing himself . 

Whenever possible relate your r esearch project to the special 
interests of the potential sponsor . The proposal should show self
confidence without overselling the investigator or the institution. 
Enthusiasm and optimism should be evident in the writing . The intro
duction sho~l~ demonstrate the author's familiari ty with the area to 
be studied and should give an indication of the setting in which the 
research will be conducted. In brief, it should define the scope of 
the probl~m, demonstrate an understanding of work in the area, and 
display confidence of the investigator's ability to solve the problem. 

In a research project proposal it is generally not necessary to 
provide detailed information on the institution itself. However, when 
this is desirable, materials are available in the ICASALS office . In 
the request for institutional program-type proposals or for grants for 
many private foundations, more ext ensive and detailed background infor
mation about Texas Tech and ICASALS should be included . Historical data 
for the institution and projections for the next few years are usually 
required covering such subjects as (1) graduate and undergraduate enrollment; 
(2) M.A., M.S., Ph.D. production; (3) number of faculty; (4) institutional, 
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departmental, and research budgets; (5) equipment expenditure; 
(6) building, construction, and research space; (7) relationships 
with other organizations of similar mission. 

F. DESCRIPTION OF PROPOSED RESEARCH 

The description section is the core of the proposal. It is 
from what is written here that the research project will be evaluated. 
Ultimate acceptance or rejection of the proposal depends on how well 
the project is presented in this section. It should be explicit and 
it should include: 

1. Reference to the researcher's previous work related to the 
project 

2. The proposal 

3. The methodology or approach to be employed 

4. The importance of the reseaFch 

Include tabular material, extensive equations, formulas, etc~, in the 
appendix rather than in the body of the proposal. A suggested outline 
for the proposal description is as follows: 

1. Statement of past work 

The investigator should refer to past work by himself and others 
and should illustrate how it relates to the proposed study. Include 
here any preliminary investigations on the study itself. If earlier 
publications, theses, etc., relate directly to the work, attach reprints 
of them as appendices. If the proposal is for the continuation of 
existing work, give a report of past activity in sufficient detail 
that it may be evaluated by the review boar~. If a progress report is 
avail~ble it may be attached as an appendix. 

2. Statement of proposed work 

State the objectives of the proposed work as clearly and concisely 
as possible. Describe, in as much detail as possible, what has been 
suggested by your past work. Refer to the work of any other researchers 
in the same area. If the subject of r esearch is a unique area and has 
not been investigated by you or by others, this should be indicated. In 
the case of new research areas the investigator should show a logical 
approach that will give a reasonable guarantee of success. 

3. Methods and techniques 

Describe in detail the approach you will use in the study. Although 
exact information may be unavailable at this stage, and new techniques 
may have to be developed, it is important that the investigator describe 
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as thoroughly as possible the plan he hopes to follow. The plan may 
be changed later, but it is from this section that the reviewer will 
determine the capability of the investigator and the technical merit 
of the proposal. 

Figures, tables, and other illustrations may be used to clarify 
the points in the proposal. If such illustrations are used, they should 
be legible and descriptive. Mechanical lettering, either typewriter or 
Leroy lettering set, should be used. If cost of equipment is to be 
included i-n the budget, this section should be used to justify the 
purchase of this equipment. Clearly indicate why such equipment is 
necessary and that such equipment is not available in the institution. 

If an unusual amount of travel is involved in the research, it 
should be justified in the methods section. An unusually large 
unjustified travel item in a proposed budget could cause the proposal 
to be rejected. Any other item of unusual expense, such as special 
publication costs, should also be explained in the methods and techniques 
section. 

4. Significance of objectives 

· Although the general significance of the proposal has been 
indicated in the introduction, it will be helpful if it is emphasized 
once again in the description of the research project. Here the investi
gator should state his anticipated results and how they will contribute 
to the body of knowledge of his discipline. Where possible, the proposal 
should also indicate why the contribution is important to the agency 
or corporation sponsoring the research. The proposal should not be of 
a connnercial nature, but it is imperative that the investigator "sell" 
his proposal. The investigator must help the prospective sponsor 
rationalize support in terms of the institutional or company mission. 
Many important research projects are never funded because the principal 
investigator did not convey the importance of his project to the reader. 

G. FACILITIES 

The proposal should contain a general statement of the available 
research facilities. This should be detailed enough to assist the 
reviewer in evaluating the capabilities of the department and of Texas 
Tech in general. Reviewers are generally not interested in long 
historical discourses on an institution. They simply want to know what 
is available in the way of facilities for a given research project. 

H. PERSONNEL 

Most grants and contracts are awarded primarily on the basis of 
the applicant's ability to do the research. It is important in the 
personnel section to indicate the capabilities of the researchers. In 
all cases, the introduction should include the name of the principal 
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investigator or investigators and, when known, all of the associates. 
While it is generally not necessary to spell out the qualifications 
of graduate assistants or part-time help, complete biographies for 
each professional person working on the project should be given. These 
should include at least the following information: 

1. Name 
2. Education 
3. Experience 

a. Research interests 
b. Teaching interests and experience 

4. Recent publications 
5. Professional affiliations 
6. Honors 

Senior members of the faculty are sometimes available as advisors 
or consultants for the project. Their names should be listed and 
biographies included. It is important to include a complete bibliography 
of each investigator. It is not inappropriate to attach a few of the 
more important reprints of the author. 

I. LITERATURE CITED 

If only two or three references are used they may be indicated by 
footnotes. If there are mor~ than three teferences, these should be 
included in a "literature cited" section attached to the proposal. The 
style should follow that of the professional discipline. Regardless of 
the style used, each entry should contain the following information: 

1. Author 
2. Title 
3. Date of Publication 
4. Publisher 
5. Volume and page number 

J. BIBLIOGRAPHY 

In addition to the literature cited there may be additional 
publications that the investigator wishes to indicate as reference 
sources. In this event a separate bibliography may be presented. 
The listings should be arranged alphabetically by author and should be 
of the same form as that of the professional discipline of the principal 
investigator. 

K. APPENDICES 

Appendices may be used to present details not appropriate in the 
body of the text. Such items as detailed descriptions of apparatus, 
equipment, material, archival collections, etc., may be included. Each 
appendix should be referred to in an appropriate part of the text. 
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In the event that references are necessary in the appendix, they should 
be footnoted but should not be included in the literature cited for the 
proposal. Each appendix is a separate item and, therefore, should be 
entitled separately and should be capable of standing alone. 

L. BUDGET 

The budget should represent an accurate estimate of the actual an
ticipated cost of the research. The investigator should attempt neither 
to underestimate his needs nor to "pad" the budget. Reviewers and review 
boards generally use the budget as a major criterion for determining if 
the author is actually aware of the requirements of his research. A budget 
that is too small may gain disfavor with the granting agency as quickly 
as one that is too large. Although many projects are almost impossible to 
budget in advance, the estimate should reflect that the author has care
fully thought out the approach and investigated the cost thoroughly. 

The actual cost of research includes many items. These should all 
be considered. The budge t must be adequate to insure success if the 
research program is approved. Potential sponsors are continuously changing 
their fiscal attitudes, and individual faculty members cannot be expected 
to be aware of the day to day changes in allowable overhead, etc. Once 
the investigator has approximated his budget he may consult the ICASALS 
office for guidance in arriving at indirect costs, etc. Typical items to 
be considered in preparing the budget are: 

1. Direct labor costs 
a. Principal investigator(s) 
b. Co-investigators 
c. Post-doctoral assistants 
d. Graduate assistants 
e. Undergraduate assistants 
f. Technicians, machinists, etc. 
g. Secretarial, clerical administrative 
h. Direct staff benefits (social security, etc.) 

2. Consultant's fees 

3. Equipment 

4. Supplies 

5. Computer 

6. Travel and communication 

7. Publication cost 

8. Indirect costs 

Direct labor costs should be presented on the basis of the 
investigators' salaries. The names of the principal investigators and 
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the percentage of time each is expected to spend in the study should 
appear ·after the proposal title. If a multiple year budget is prepared, 
incremental increases should be included for each additional year to 
cover any possible salary increases. A 5% per year factor is generally 
acceptable to most sponsors . It is generally not customary to include 
the increase for graduate assistants. When a proposal is prepared for 
the next fiscal year, salaries should be approximately 5% higher than 
the present salaries to allow for any rate increase. 

Direct staff benefits should always be included in the direct 
labor cost. These include retirement benefits, social security, etc., 
and may change from year to year. This figure may b e obtained from the 
ICASALS office at the time of the budget preparation. 

Consultants' fees, when applicable, should be listed separately 
from salaries. They are not included in direct labor cost. If the name 
of the consultant is known when the proposal is being prepared, his name 
and the approximate length of time he is to be used should be indicated. 

Equipment costs of any items exceeding $100, or having a normal life 
expectancy in excess of one year, should be listed . Freight charges and 
installation costs should be estimated and considered as part of the total. 
These items should be identified in sufficient detail as to type, specifi
cations, etc., to allow the reviewer to determine if they are the proper 
equipment. Generally, if the list is extensive, it is presented as an 
appendix to the budget and only referred to in the budget itself. On 
equipment to be constructed, the approximate contract cost or material 
cost should be indicated with a proper footnote to describe the reason 
for building the equipment. 

Supplies should be described in as much detail .as possible. Such 
items as "miscellaneous equipment" or " expendables" are usually unfavorably 
regarded. 

Computer time should be included as required. Facilities of the 
computer center are usually available t o all researchers at this institution. 
The proposed research should be discussed with the Director of the Computer 
Center, Dr. George Hutchinson, and his staff, (telephone no. 742-1203), to 
determine the appropriate machine to be used and the approximate time charges . 

Travel and communication generally include the cos t of one or more trips 
to professional meetings, art and archival collections, long distance telephone 
calls, postage, etc. Should the project require extensive travel , involving 
frequent absence from the campus, pertinent conditions should be cl early 
explained both in the budget and in the section entitled"Methods and Techniques ." 

Pllb'1ication costs t o include page charges for professional journals, 
cost of reprints, charges for preparing illustrations, duplicating cos ts, 
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etc., are legitimate charges and should be included in the budget. 
Any unusual type of publication involving color or extensive illus
trations should also be included in the budget but should be justified 
in the "Methods and Techniques" section. 

The indirect costs include costs of research that cannot easily 
be ascertained by direct measurements. These are generally referred 
to as "overhead"; and include library facilities, administrative 
services, laboratory space, general equipment utilized, building main
tenance, utilities, and custodial services, etc. At the end of each 
fiscal year the expenses attributed to "overhead" are compared to total 
direct labor costs paid out during the same period. The ratio then 
becomes the percentage figure used in estimating the indirect cost of 
the proposed project. 

In the case of grant support, the "overhead" percentage i s many 
times an arbitrary sponsor-designated percentage of all direct costs. 
In the case of government sponsorship, the "overhead" allowance may' 
change from year to year, from agency to agency, and even from office 
to office within an agency. In most cases, an official Department of 
Defense audit is required for governmental research proposals. An 
individual faculty member cannot be expected to know the allowable 
overhead costs for each agency. Therefore, when the author of a research 
proposal reaches the budgeting s tage, he may consult the !CASALS office 
to determine the latest applicable overhead procedure for the particular 
agency or agencies he wishes t o approach. 

The indirect costs applicable as of this publication date: 
60.8% of direct labor costs or 35.5% of all direct cos ts. 

Indirect costs will be prorated between the departments involved 
in the general operation of the university. In the case of !CASALS 
research, a portion of the funds will go t o s upport research expenses 
in the department. This percentage will vary from year to year as 
costs vary. 

If , after reading this manual, the r eader wishes to obtain more 
detailed information on the preparation of proposals, he should refer 
to any one of a number of books on technical writing as well as the style 
manual for his professional discipline. If additional help is needed, 
the !CASALS staff is eager to cooperate. 
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APPENDIX I 

GENERAL PROCEDURE FOR SUBMISSION OF PROPOSALS 

Faculty members desiring to apply for research should first formulate 
a plan of approach. The proposal should be developed in rough draft form 
and circulated to colleagues, department head, and academic dean to allow 
for modification of teaching assignments, arrangement for space, etc., 
if such are necessary. 

General procedures to be followed in the preparation and submission 
of a research proposal are listed below. They may vary from discipline 
to discipline and should be adjusted accordingly. 

Each faculty member is encouraged to enter into preliminary discussions 
and negotiations with a prospective sponsor. However, he should understand 
that such negotiations do not involve concrete proposals or commitments. 
The director of ICASALS or the university coordinator for research should 
be informed of the negotiations before final commitments are made. If 
the ICASALS staff can be of assistance, they may be called upon to partici
pate in the negotiations. 

After the investigator has decided what he wants to do and how he 
wants to do it, a proposal is prepared by the faculty member. If he needs 
assistance in the preparation of the proposal or on suggested sources of 
funding, he may contact the ICASALS office. The following are the respon
sibilities of each party concerned: 

I. Principal investigator 
A. Concept of the research 
B. Draft proposal 

II. Department head or chairman 
A. Arrange teaching assignments to allow the researcher time 

for his project 
B. Ascertain that adequate space and facilities are available 
C. Give advice concerning possible sources of support 

III. ICASALS 
A. Assist faculty members in preparation of proposal 
B. Suggest sources of support 
C. Assure that proposals conform to special formats required 

by various organizations 
D. Assure that budgets properly reflect all possible items 
E. Process the proposal for the investigator 

Research proposals at Texas Tech may be processed by either of two 
offices after they have been cleared by the departmental chairman and 
the dean. (1) Any project dealfng with any phase of man in arid environ
ments can be submitted to the ICASALS office. The director of ICASALS 
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will file with the university coordinator of research an information 
copy of the title page, abstract, and budget. (2) Those projects 
dealing in no way with arid or semi-arid environments will be sub
mitted to the assistant dean of the graduate school. 

In the case of !CASALS projects, the !CASALS staff will process the 
proposal through the administrative channels, obtain the proper signatures, 
and send it to the sponsoring agency. The procedures for the graduate 
office will be determined by that office. · 
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APPENDIX II 

CRITERIA USED IN EVALUATING RESEARCH PROPOSALS 

Each agency and office within an agency, uses its own procedures 
for the evaluation of proposals. In some instances a proposal is 
handled entirely by staff personnel. However, in most instances a 
copy is sent to at least one outside reviewer. Many of the larger 
agencies have rotating review boards that evaluate and rate research 
proposals. Consequently, the investigator should keep in mind that 
his proposal will almost certainly be read by experts in the field. 
The proposal should be written in a scholarly manner and should contain 
sufficient information to allow objective evaluation by other authorities. 
In the case of some foundations, only a director or secretary may read 
the proposal. 

Most agencies are mission oriented and a proposal submitted to 
them should show relationship to their responsibilities. If a proposal 
does not match their mission, it may not receive favorable consideration 
even if it is well conceived. Where possible, proposals submitted to 
any agency should show a relationship to overall programs in the various 
disciplines. 

Many proposals contain shortcomings that can be corrected by 
careful planning and concise writing. Ernest Allen (of NIH) suggested 
twenty-six characteristic shortcomings of proposals rejected by his 
agency*. They are submitted here to be us ed as a check list for authors 
preparing proposals. 

A. The problem selected is not meritorious or timely 

1. The problem is not of sufficient importance or is unlikely 
to produce any new or useful i nf ormation. 

2. The proposed research is based upon a hypothesis that rests 
on insufficient evidence, is doubtful, or is unsound. 

3. The problem is more complex than the investigator appears 
to realize. 

4. The problem has only local significance or is one of production 
or control or otherwise fails to fall sufficiently clearly 
within the general field of interest of the prospective sponsor. 

*Allen, E. M. 1960. Why are Research Grant Applications Disapproved. 
Science 132:1532-34. 
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5. The problem is scientifically premature and warrants at 
most only a pilot study. 

6. The research as proposed is overly involved with too many 
elements under simultaneous investigation. 

7. The description of the nature of the research and of its 
significance leaves the proposal nebulous and diffuse and 
without research aim. 

B. The approach is questionable. 
1. The proposed tests or methods or scientific procedures are 

unsuited to the stated objective. 

2. The description of the approach is too nebulous, diffuse, 
and lacking in clarity to permit adequate evaluation. 

3. The overall design of the study has not been carefully 
thought out. 

4. The statistical aspects of the approach have not been given 
sufficient consideration. 

5. The approach lacks scientific imagination. 

6. Controls are either inadequately conceived or inadequately 
descrtbed. 

7. The material the investigator proposes to use is unsuited 
to the objectives of the study or is difficult to obtain. 

8. The number of observations is unsuitable. 

9. The equipment contemplated is outmoded or otherwise· unsuitable. 

C. The man seems unsuited for or unfamiliar with the problem. 
1. The investigator does not have adequate experience or training 

or both for his research. 

2. The investigator appears to be unfamiliar with the recent 
pertinent literature or methods or both. 

3. The investigator's previously published work in the 
fields does not inspire confidence. 

4. The investigator proposes to rely too heavily on 
insufficiently experienced associates. 

5. The investigator is spreading himself too thin. He will be 
more productive if he concentrated on fewer projects. 
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6. The investigator needs more liaison with colleagues in his 
field or in collateral fields. 

D. There may be other objections. 

1. The requirements for equipment or personnel or both are 
unrealistic. 

2. It appears that other responsibilities would prevent de
votion of sufficient time and attention to this research. 

3. The institutional setting is unfavorable. 

4. Research grants to the investigator, now in force, are 
adequate in scope and amount to cover the proposed research. 

· If, by careful writing, the investigator has eliminated these short
comings from his proposal, his research stands a good chance of being 
sponsored. A well-worded and complete proposal is of especial importance 
to the younger faculty member who is without publications or other evidence 
of research productivity. The investigator must "sell" the project 
through his proposal. The one dominant consideration other than availability 
of funds is the competence of the researcher to do what he proposes. 
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APPENDIX III 

GOVERNMENTAL AGENCIES SUPPORTING RESEARCH IN UNIVERSITIES 

Listed below are some of the agencies in the federal government 
that support research in universities. Many of these organizations 
expect preliminary negotiations before a formal proposal is submitted. 
This can be done through a personal visit, a telephone call, or a 
two-or three-page letter outlining the general scope of the proposed 
research. The letter should state the field of investigation, the specific 
objectives, previous work by the author, planned approach to the 
problem, principal investigators involved, estimated time, and the cost 
of research. In other words, it should contain in an abbreviated form 
all of the elements of a formal proposal. If the agency is interested, 
it will invite a formal proposal. 

AGENCY 

Atomic Energy Commission 

Dept. of Agriculture 

Dept. of Commerce 
Administrator for 
Economic Development 

Dept. of Defense 
Advanced Research 
Projects Agency 

Dept. of Conunerce 
Office of High Speed 
Ground Transportation 

TYPE OF SUPPORT 

Contracts to support life 
sciences, marine sciences, 
ecology, fallout studies, 
radiology, physical sciences, 
mathematics, .nuclear reactor 
technology 

Grants for range & forest work 

Grants for projects of 
economic development 

Grants & contracts dealing 
with ballistic missile defense, 
nuclear test detection, remote 
air conflict, behavioral 
sciences, information processing 
techniques, materials sciences 
and advanced censors 

Contracts for research in 
aerodynamics, vehicle pro
pulsion, vehicle control, 
communication guideways 
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DEADLINE 

Not Stated 

Not Stated 

Not Stated 
Not Stated 

Not Stated 

Not Stated 



AGENCY 

Dept. of Defense 
Air Force Office of 
Scientific Research 

Dept. of Defense 
Army Research Office 

Dept. of Defense 
Director of Defense 
Research & Engineering 

Dept. of Defense 
Off ice of Naval Research 

Dept. of Interior 
Fed. Water Pollution 
Control Admin. 

Dept. of Interior 
Fed. Water Pollution 
Control Admin. 

Dept. of Inj:gd.Q.r 
Office of Coal Research 

Dept. of Interior 
Office of Saline Water 

Dept. of Interior 
Water Resources Research 

Dept. of Justice 
Office of Law Enforcement 

Dept . of State 
Institute of Nat 'l Edu. 

TYPE OF SUPPORT DEADLINE 

Contracts & grants for support Not Stated 
of chemical engineering, information, 
Life, Behavioral, social, biological, 
mathematical & physical sciences 

Grants for research dealing with Not Stated 
engineering, chemistry, mathematics, 
physics, information sciences, environmental 
sciences, soil research, dust control, 
behavioral & social sci~nces, human 
fac tors, personnel r esearch, life sciences, 
fuel cells, optics, toxic compounds, 
weapons and munitions 

Grants on problems relating Not Stated 
t o military i.e. information 
technological material, environmental, 
medical, social, behavioral sciences 

Grants & contracts with reasonable Not Stated 
link with Navy in any field of 
science or engineering; basic 
research preferred; proposer not 
expected to recognize naval relevance 

Research fellowships for Not Stated 
i mpr ovement of water quality 

Contracts for improved 
methods of controlling 
untreated s ewage 

Contracts for new methods 
of utilizing coal 

Grants & contracts related 
to saline water 

Grants & contracts for any 
aspect of water (note : coordinate 
with Water Resources Center) 

Grants to test new knowledge or 
new techniques in crime prevention 

Grants, mos ~ly for graduate study 
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Not Stated 

Not Stated 

Not Stated 

Nov . 15 

No t Stat ed 

Oct. 31 



AGENCY 

National Foundation of 
Arts & Humanities 

National Science 
Foundation 

Office of Economic 
Opportunity 

Office of Education 
Div. of Foreign Studies 

Off ice of Edu. Overseas 
Project Section, Div. of 
Foreign Studies 

Public Health Service 

Public Health Service 
Div. of Air Pollution 

Public Health Service 
Div. of Air Pollution 

Public Health Service 
Children's Bureau 

Public Health Service 
Div. of Research Facil
ities and Resources 

Public Health Service 
Div. of Research Grants 
Nat'l Institute of Health 

Public Health Service 
Nat' 1 Library of- Medicine 

TYPE OF SUPPORT 

Grants for programs & pilot 
projects in arts or humanities 

All work in sciences 

Grants for demonstration 
projects to test & develop new 
methods of assisting migrants 

Grants to aid centers for 
teaching modern foreign languages 

Grants for teachers to attend 
seminars 

Grants to assist in human 
development 

Air pollution & environmental 
health sciences 

Grants for demonstrations 
on prevention of air pollution 

Maternal and child health 

Computer centers, biomedical 
communication, information 
retrieval, enzyme research, 
instrumentation 

Environmental Sciences 
mostly fellowships 

Grants to develop new knowledge 
& techniques, history of life 
sciences 
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DEADLINE 

Not Stated 

Varies with 
office; generally 
Sept. , Oct. , 
Feb. ; grants 
for seminars, 
conferences, 
etc. , Aug. 1 . 

Not Stated 

Not Stated 

Not Stated 

Not Stated 

Not Stated 

Not Stated 

Mar. 1, Aug. 1 

Not Stated 

Jan. 1, April 1, 
Oc. t. 1 

Not Stated 



AGENCY 

Public Health Service 
Off ice of Solid Wastes 

Research Grants Branch 
Off ice of Commissioner 
Welfare Admin. 

Smithsonian Institution 
Foreign Currency Program 

Welfare Administration 
Chief Internat'l Office 

TYPE OF SUPPORT 

Research in solid wastes 
disposal 

Grants or contracts related to 
social welfare, prevention & 
reduction of poverty, public 
or private welfare services or 
general public welfare 

Grants for projects in 
archaeology, anthropology, 
envirorunental biology in 
foreign countries where U.S. 
holds excess foreign currency 

Grants for research iri fields of 
social welfare, maternal & child 
care 

DEADLINE 

Not Stated 

June 15, Oct. 1 

Not Stated 

Not Stated 

This is but a partial listing of governmental sources for research. 
Interested faculty members may contac_t the !CASALS office for more detailed 
information. 
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APPENDIX IV 

FOUNDATIONS SUPPORTING RESEARCH IN THE UNIVERSITIES 

There are now more than 18,000 philantropic foundations in the 
United States. Of these, 236 have assets over $10 million, and 1210 
have assets between $1 million and $10 million. A recent survey by 
the Foundation Library Center showed that grants were made in the 
following fields of interest: 

1. Education 
2. Welfare 
3. International Activities 
4. Health 
5. Sciences 
6. Religion 
7. Humanities 

33.6% 
15.7% 
13. 7% 
13.4% 

9.6% 
8 . 6% 
5.4% 

Seeking funds from foundations is not greatly different than 
seeking it from other sources. Most proposals are funded on the sound
ness of the proposal and the ability of the investigator. David Church1 

reported that one foundation rejected 1320 of 1400 requests for funds. 
Another major foundation receives over 8,000 proposals a year and funds 
only 5 percent. 

Church lists the following "do's" and "don't's" for seeking foundation 
support : 
DO: 
1. Learn all the facts about the foundation you are to approach. The 

areas in which it gives. The amounts in which it gives. The fact s 
it requires in each presentation. The periods in which it makes grants. 

2. Make a preliminary inquiry as to the foundation's present interest 
in your area of endeavor. 

3. Keep personal calls brief and to the point. 

4. Tailor each presentation to each foundation to be approached. 

5. Be specific. Present only facts which can be documented. 

6. Present a budget which can meet the scrutiny of a CPA. 

DON'T: 
1. Expect influence to supplant facts. 

2. Make a shotgun approach by sending the same presentation to a number of 
foundations. 

!Church, David. 1966. Seeking Foundation Funds. National Public 
Relations Council. New York. 40 pp. 
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3. Try to by-pass channels in offering your presentation. 

4. Inflate the size of the grant you request, in the hope that even if 
it is cut you will meet your need . 

5. Expect fine writing to hide weaknesses in your case, or quantity to 
supplant quality. 

6. Expect emotional statements to avail. 

7. Strive for elegance in your presentation. 

The foundations listed below represent those on which ICASALS has 
information greater than that listed in the Foundation Directory. Annual 
reports are maintained on many. Any information faculty members may 
have on these or other sources of r esearch support will be appreciated. 

FOUNDATIONS LIST 

Foundation 

Alfred and Millicent Aaronson Fund 

Abell-Hangar Foundation 

K. S. Adams Foundation 

Allyson Foundation, Inc. 

Anderson Foundation of New Mexico 

M. D. Anderson Foundation 

William H. Atkinson Foundation 

Bass Foundation 

Claude Worthington 
Benedum Foundation 

Biles Foundation, Inc . 
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Address 
Latest Annual 

Report Available 

1872 East 30th St. 
Tulsa, Oklahoma 74114 

P.O . Box 430 
Midland, Texas 79701 

K. S. Adams Petroleum Co. 
Bartlesville, Okla . 74003 

4136 South Wheeler Ave. 
Tulsa, Oklahoma 74105 

P.O . Rox 1000 
Roswell, New Mexico 88201 

Box 2557 
Hous ton , Texas 77001 

2501 Lib erty BaP-k Bldg . 
Oklahoma City, Okla. 73102 

1150 Mercantile Dallas Bldg. 
Dallas, Texas 75201 

Benedum-Trees Bldg . 
Pittsburgh, Penn. 15222 

P.O. Box 111 
Las Vegas, New Mexico 87701 

No 

No 

No 

No 

No 

No 

No 

No 

Yes 

No 



Foundation 

Biological Humanics Found . 

Mervin Bovaird Foundation 

J. S. Bridwell Foundation 

Broadhurst Foundation 

Brown Memorial Trust 

Brown Foundation, Inc. 

The Bryan Foundation 

Mattie Caruth Byrd Found. 

Cal-Tex Foundation 

Campbell Family Found. 

Carnegie Endowment for 
International Peace 

Amon G. Carter Foundation 

Charities, Inc. 

Cain Foundation 

James H. and Lillian 
Clark Foundation 

Address Latest Annual 
Report Available 

P.O . Box 5474 
Dallas, Texas 75221 

300 Drew Bldg. 
Tulsa, Okla. 74103 

Box 1830 
Wichita Falls 1 , Texas 76307 

1701 First National Bldg. 
Tulsa, Okla. 74103 

Box 1378 
Ft. Worth, Texas 76104 

Box 3, 4100 Clinton Dr . 
Houston, Texas 77002 

Box 15603 
Tulsa, Okla. 75115 

717 Meadows Bldg . 
Dallas, Texas 75206 

Box 892, 402 Pierce Ave. 
Houston, Texas 77002 

245A Cob er Bldg. 
Albuquerque , N.M. 87101 

U.N. Plaza at 46th St. 
New York, N.Y. 10017 

P.O. Box 1036 
Ft. Worth, Texas 76101 

P.O. Box 9'85 
Oklahoma City, Okla. 73101 

2011 Esperson Bldg. 
Houston, Texas 77002 

606 First National Bank 
Bldg ., Da llas, Texas 75206 
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No 

No 

No 

No 

No 

No 

No 

No 

No 

No 

Yes 

No 

No 

No 

No 



Foundation 

Clayton Found. for Research 

Clayton Fund 

Carr P. Collins Foundation 

Clark Foundation 

Denton A. Cooley Foundation 

The Conunonwealth Fund 

Cullen Foundation 

The Danforth Foundation 

Daube Foundation 

G. B. Dealey Foundation 

DeGolyer Foundation 

Raymond Dickson Foundation 

Doll Foundation 

Duke Endowment 

Stella Dysart Found. Trust 

Institute of International 
Education 

Address 
Latest Annual 

Report Available 

706 Bank of the Southwest Bldg. No 
Houston, Texas 77001 

Box 2538 
Houston, Texas 77001 

Box 2580 
Dallas, Texas 75221 

4616 Greenville Ave. 
Dallas, Texas 75206 

P.O. Box 22132 
Houston, Texas 77027 

Harkness House, 1 E. 75th St. 
New York, N.Y. 10021 

1710 Texas Eastern Bldg. 
Houston, Texas 77002 

607 N. Grand Blvd. 
St. Louis, Mo. 63103 

P .O. Box 38, 107 E. Main St. 
Ardmore, Okla. 73401 

Young and Houston Streets 
Dallas, Texas 75222 

1008 Two Eleven North Ervay 
Dallas, Texas 75201 

P.O. Box 406 
Hallettsville, Texas 77964 

Box 2175, 5000 Gulf Freeway 
Houston, Texas 77001 

30 Rockefeller Plaza 
New York, N.Y. 10020 

220 Sinnns Bldg. 
Albuquerque , N.M. 87101 

809 U.N. Plaza 
New York, N.Y. 10017 
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No 

No 

No 

No 

Yes 

Yes 

Yes 

No 

No 

No 

No 

No 

Yes 

No 

No 



Foundation 

Near East Foundation 

Fain Foundation 

Maurice Falk Medical Fund 

First National Foundation, Inc. 

Fohs Foundation 

Fondren Foundation 

Ford Foundation 

Rayburn and Alma Foster 
Foundation 

Latest Annual 
Address Report Available 

54 East 64th St. Yes 
New York, N. Y. 10021 

607 Hamilton Bldg. 
Wichita Falls, Texas 76301 

3315 Grant Bldg. 
Pittsburgh, Penn. 15219 

2020 First National Bldg. 
Oklahoma City, Okla. 73102 

1077 San Jacinto Bldg . 
Houston, Texas 77002 

P.O. Box 2558 
Houston, Texas 77001 

477 Madison Ave. 
New York, N.Y. 10022 

1417 Hillcrest Drive 
Bartlesville, Okla . 74003 

No 

Yes 

No 

No 

No 

Yes 

No 

Foundations' Fund for Research in Psychiatry 100 York Street Yes 

Frito Lay Foundation, Inc. 

The Fuller Foundation 

Gaylord Philanthropies, Inc . 

Charles B. Goddard Foundation 

Green Foundation 

John Simon Guggenheim 
Memorial Foundation 

Gulf Oil Foundation 
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New Haven, Conn . 06511 

Box 35034 
Dallas, Texas 75235 

2406 Continental Life Bldg . 
Ft. Worth, Texas 76102 

500 N. Broadway Ave. 
Oklahoma City, Okla. 73102 

P.O. Box 1485 
Ardmore, Okla. 73401 

No 

No 

No 

No 

P.O . Box 35084, Airlawn No 
Station, Dallas, Texas 75235 

90 Park Avenue Yes 
New York, N.Y. 10016 

Box 2557 No 
Houston, Texas 77001 



Foundation 

Herbert and Roseline 
Gussman Foundation 

Hall Foundation, Inc. 

David Graham Hall Found. 

Luke B. Hancock Found. 

Pearl M. and Julie J. 
Harmon Foundation 

Edwc:.rd W. Hazen Found. , Lnc. 

Hobby Foundation 

Hobitzelle Foundation 

Calvin P. Horn Found. 

Humbli~ Oil Education Fot:nd. 

H. L. Hunt Foundation 

Lesli e L.and Helen F. 
Jacot s Foundation 

Henry S. •nd Dorothy M. 
Jaco~us Foundation 

Burd.ine Johnson Found. 

The Johns t on Founc . 

Do~ge Jones Foundation 

Latest Annual 
Address Report Available 

1714 First National Bank No 
Tulsa, Okla. 74103 

1710 Liberty Bank Bldg. No 
Oklahoma City, Okla. 73102 

P.O. Box 808, 3504 Gillon Ave. No 
Dallas, Texas 75221 

P.O. Bex 149 Yes 
Reno, Nevada 89504 

135 South Pine ~t. 
Nowata, Okla. 74048 

400 Prospect St. 
New Haven, Conn. 06511 

2410 P·Jlk Avenue 
Houston , Texas 77002 

501 Majestic Theatre Bldg. 
Dallas, Texas 75201 

434 Isleta Blvd . , S.W. 
Albuquerque, N.M. 87105 

800 Bell Avenue 
Houston, Texas 77002 

700 Mercantile Bank Bldg. 
Dallas, Texas 75202 

P . O. Box 5325 
Dallas, Texas 75222 

Five Willow Wood 
Dallas, Texas 75205 

P .O. Box 2533 
Houston, Texas 77001 

2635 Humble Bldg. 
Houston, Texas 77002 

P.O. Box 176 
Abilene, Texas 70604 
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No 

Yes 

No 

No 

No 

No 

No 

No 

No 

No 

No 



Foundation 

Mayer .Foundation 

Meadows Foundati on, Inc. 

Menil Foundation, Inc. 

Milbank Memorial Fund 

Moody Foundation 

Robert M. Moody Found., Inc . 

Mullen Foundation 

Murchison Fund 

McAshan Educational and · 
Charitable Trust 

McDermott Foundation 

Samuel Roberts Noble Found. 

Joe and Lois Perkins Found. 

Research Corporation 

Resources for the Future 

Texas Natural Resources Found. 

Sid W. Richardson Found. 

Dora Roberts Foundation 

Address 
Latest Annual 

Report Available 

P.O. Box 359 
Dallas, Texas 75221 

Meadows Bldg., 9th Floor 
Dallas, Texas 75206 

P.O. Box 2173, Bank of the 
Southwest Bldg. 
Houston, Texas 77002 

40 Wall Street 
New York, N.Y. 10005 

403 National Hotel Bldg. 
Galveston, Texas 77550 

P.O. Box 1904, Santa Fe, N.M. 

P.O. Box 60 
Alice, Texas 78332 

1201 Main Street 
Dallas, Texas 75202 

P.O. Box 2538 
Hous ton, Texas 77001 

P.O. Box 5474 
Dallas, Texas 75222 

Box 878, Ardmore, Okla. 73401 

Box 1470 
Wichita Falls, Texas 76307 

405 Lexington Ave. 
New York, N.Y. 10017 

1755 Massachusetts Ave ., N.W. 
Washi ngton, D.C. 20036 

328 Aztec Bldg. 
San Antonio, Texas 78209 

1211 Ft. Worth Nat'l Bank Bldg. 
Ft. Worth, Texas 76102 

719 Edwards Blvd. 
Big Spring, Texas 79720 

No 

No 

No 

Yes 

No 

87501 No 

No 

No 

No 

No 

No 

No 

Yes · 

Yes 

No 

No 

No 



Foundation 

Edwin M. Jones Found., Inc. 

Montford and Alli·e Brown 
Jones Foundation 

Jonsson Foundation 

Harris and .Eliza Kempner Fund 

W. K. Kellogg Foundation 

Kerr Foundation, Inc. 

Charles F. Kettering Found. 

Kimbell Foundation 

Caesar Kleberg Found. for 
Wildlife Conservation 

R. M. Kleberg Research Found. 

Samuel H. Kress Foundation 

Kuykendall Foundation 

Percy and Zina Lamar ·Found. 

The Loutit Foundation 

M., T. and M. Foundation 

Diamond M. Found., Inc. 

Marshall Foundation 

Address 
Latest Annual 

.Report Available 

404 Milam Bldg. .No 
San Antonio, Texas 78202 

P.O. Box 567 No 
Bristoll, Okla. 74Ql0 

4331 Shady Wood Lane No 
Dallas, Texas 75222 

Box 119, Galveston, Tex. 77550 No 

400 North Ave. Yes 
Battle Creek, Michigan 49016 

1500 Kerrnac Bldg. 
Oklahoma City, Okla 73102 

42 North Main St. 
Dayton, Ohio 45402 

800 Oil and Gas Bldg. 
Wichita Falls, Texas 76301 

King Ranch 
Kingsville, Texas 78363 

King Ranch 
Kingsville, Texas 78363 

221 West 57th St~eet 
New York, N.Y . 10019 

Box 1198, Lubbock, Tex. 79408 

Citizens National Bank 
Lubbock, Texas 79401 

Grand Haven, Mich . 49417 

Box 2070 
Hobbs, New Mexico 88240 

Diamond M. Bldg . 
Snyder, Texas 79549 

No 

Yes 

No 

No 

No 

Yes 

No 

No 

Yes 

No 

No 

500 Jefferson Bldg ., Suite 1900 No 
Houston, Texas 77002 
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Foundation Address 
Latest Annual 

Report Available 

Rockwell Bros. Endowment, Inc. P.O. Drawer 1449 
Houston, Texas 77052 

· Rockwell Fund, Inc. P.O. Drawer 1449 
Houston, Texas 77052 

Rooke Foundation, Inc. 

Russell Sage Foundation 

Sandia Foundation 

J. W. and Cornelia Scarbrough 
Foundation 

Lemuel Scarbrough Foundation 

Schlumberger Foundation 

Alfred P. Sloan Foundation 

Southland Paper Mills Found. 

Bright Star Foundation, Inc. 

Woodsboro, Texas 78393 

230 Park AVe. 
New York, N.Y. 10017 

340 Third St., N.W. 
Albuquerque, N.M. 87101 

2201 N. Lamar Blvd, Suite 107 
Austin, Texas 78705 

717 Scarbrou.gh Bldg. 
Austin, Texas 78705 

5320 Sugar Hill 
Houston, Texas 77001 

630 5th Avenue 
New York, N.Y . 10020 

P. O. Box 149 
Lufkin, Texas 75902 

1219 Mercantile Nat'l Bank 
Bldg., Dallas, Texas 75201 

United States Steel Found., Inc. 71 Broadway 
New York, N.Y . 10006 

No 

No 

No 

Yes 

No 

No 

No 

No 

Yes 

No 

No 

Yes 

Storey Foundation 2700 Republic Nat'l Bank Bldg. No 
Dallas, Texas 75201 

Tennessee Gas Found. 

Tucker Foundation 

Warr Foundation 

William K. Warren Found. 

Tennessee Bldg. 
Houston, Texas 77001 

623 N. Washington Ave. 
Dallas, Texas 75246 

315 N. Harvey 
Oklahoma City, Okla. 73102 

P .O. Box 1589 
Tulsa, Okla. 74102 
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No 

No 

No 

No 



Foundation 

Robert A. Welch Found. 

West Foundation 

J •. M. West Texas Cqrp. 

Woodrow Wilson National 
Fellowship. Found. 

Frank Wood Foundation 

Roy G. Woods Foundation 

Pauline Sterne Wolff Memorial 
Home 

Wortham Foundation 

W. J. Wyatt Found. 

R. A. Young Foundation 

Social Science Research 
Council 

Address 
Latest Annual 

Report Available 

2010 Bank qf Southwest 
Houston, Texas 77002 

P.O. Box 491 
Houston, Texas 77001 

P.O. Box 491 
Houston, Texas 77001 

32 Nassau St. 
Princeton, N.J. 08540 

300 First National Bank Bldg. 
Wichita Falls, Texas 73607 

P.O. Box 18547 
Oklahoma City, Okla. 73118 

1300 Kenwood Ave. 
Houston, Texas 77006 

Yes 

No 

No 

Yes 

No 

No 

No 

1019 Memorial Professional Bldg. No 
Houston, Texas 77002 

Box3052 No 
Houston, Texas 77001 

3815 N. Santa Fe No 
Oklahoma City, Okla. 73118 

230 Park Ave, New York, N.Y . 10017 Yes 
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